
RESOLUTION 18 . qb

WHEREAS, is it necessary for department heads to get prior approve before

destroying County property, records and documents,

WHEREAS, department heads must first apply to the State of Illinois first and

properly receive approval of destroying certain records and documents; and

BE IT RESOLVED, that the Ford County Sheriff 's Office successfully sought

approval from the State of Illinois on August 3L, 20LB to properly destroy

certain records and documents; and

THEREFORE BE IT NOW RESOLVED, that the Ford County Sheriffs Office

sought approval from the Ford County Finance Committee and the Ford

County Board.

November 1-2,201,8

*+8,
Randy Berger] Chairman

bV Frederick
County elerk & Recorder



August 31, 2018

Ms. Kathleen lVcCabe

Ford County Sheriffs Office
235 N. Arnerican Street

Paxton, lL 60957

Dear l\,{s. McCabe,

Your Records Disposal Certificate for Application g1:121 is approved as amended.

. Application ltem #3 "Alarm'- The inclusive dates and volume $/ere omitted on the Records Disposal Certificate.

This item is marked out and stamped as "NOT approved",

. Apptbalion lEm tH 1 'Oaily Bond Logsl The inclusive dale listed as '20'10-2016' was changed to "201S2015'

lo comply wilh the required hrc {2) year retention schedule on your applicalion.

. Application ltem #43 'Crash Reports" with inclusive dale listed as "200&20'12" has been changed to "2006-

2010' to comply with lhe equired seven (7) year tetention schedule on your applicatioo.

. Applicathn ltem il44 'Traffic Tideb" with inclusive dale lisled as '2008-2016' has been chaflged to '200&201fl

to comply with the required two (2) year retention schedule on your application.

Enclosed you wilifind your approved oertifcate, a blank certificate (newform), a copy of your application's relevant

pages and a compuling retention guide to help you Wth resubmittng a disposal to me tor these four items,

Kind regards,

'€.,4.//*
lltinois State Archives

Records l\4anagement Division

l.217)782-7076



TO: Local Remrds Commission
Marqaret Cross Norton Building
Springlield, 1L62756
21t-782:7475

Directions;

RECOHnS DISPOSAL GEHTTFICATE ApFL'cA'oN# , 4l 
' 
I z I

R.ECE}VE,D
JUt 0.8 ZOIA

] fl,i,fl1'Jil:1illffiflTLGfi."BEc. coMM.
sixty (60) days prior to disposal date.

3, Fetain records until approved copy is relu(ned.

Ciiy, ZIP Cods

t217 1 379 9479

GoNrAcr: Kay McCabe nqpuly1Qlq$

COUNTY:

FROM:

ADDRESS:

TELEPHONE:

Ford County

Ford Co. Sheriffs Office
Agency Division

235 N. American St
Slreer, P.O, Bol
Paxton, lL 60957

l, any of the aboye records are iilmed, I hereby cenity that the iilm
on which lhe records were reproduced complieswilh the slandards
giyen io Sections 4000.50 and 4000-60 ol lhe Flegulations o, the
Local Records Commlssion. Itrecords aredigitized, I cerlilythatthe
originat is reproduced accuralely and legibly in all delails in a
medium thatdoes notpermiladditions, delelions, orchangBs to the
images.

(Signature requir€d only il re@rds have been misolilmed or digiti?ed,

I hereby certify that, in compliance with
Records Commission, the records listed

aulholizaton received trom the Local
above will be disposed ol on cr afler

Prepared by:

201 0-201 6

201 0

20a6-2A15

2009-2014

201}-'s4e-eD\5

2013-2015

2008-201 1

2008

200+2011

2oo6-2tnz 2 Di 0

200s-2€{er0t5

2008-2016

Item NotApproved
employee application s{non solicited) /

receipls & audit paperwork y'

payrollprintouts /

tow repo*s /
crash reports /

trafilc tickets /

DI$POSITION APPROVEI

Printed by authority oi the Stale ol lllinois. March 2008 - 2.5M - LR 4

I,A



state ot tttinois
Loc€t Hscords Commisgion
Archives Br.tilding
S pringfield, lllinois 62756
217 /782-7075

CO U NTY

AGENCY

ADDRESS

APPLICATION FOR AUTHORITY TO
DISPOSE OF LOGAL EECORDS

Application No. 9l:121

Page I of 1.5 .

LOCAL RECORDS COMMISSION APPFOVAL

t ,

pAoN8,Zr Z le79_J4 7//
I hereby requosl amhotity to dlspose ol local govomment records
sccording 1o the schodule bolow. I cenify rhai sny microfilm coPiss
will be made in accordance with slandards o{ thp Locet Records Com'
miEsion and will b€ ddsqusr€ subsritut€s tor thg original rBcorda.

/- /s-- ?/

ftecords listed on this Epplicstion may be disposed of;

- after their individual reteniion period is complate,
- providing any loool, state, Bnd fodoral audit roquire-

mBnts hsve been met-

- as long as they are nol needed for rny litigation either
pending or aniicipatsd,

- ilthoy a re conecily lidsd on a Records DitposalCertifi-
cat6 submjttBd to snd approvod by tha appropriar€
Local Recods Commissioo,

Any record on this applic8tion m8y be miorofilmed and the
record disposed of if ths r€cord is microfilmed in accord-
anco with tho stsndard6 of the Local Becords Commission
fiules and if th6 lilm is r8tsinsd forthe prescribad ralention
period. Disposalol records after microfilming must be not6d
on tho Recsrds Disposal Certiticste.

T'his apptication supersedes alPlicat ion 82:465.



APPLICATION FOB AUTHORITY TO
OISPOSE OF LOCAL RECOROS arpUc^TtoN No, 9L: 121

ersr 2 5i 16 p.g...
(cotIrtruAlroN srl!fl]

DESCRIPTION OF ITEMS OR RECOAD SERIES

APPLICATION IOB }IIHORITY TO DTSPOSE OF I,OCAI, RECORDS END I6CAL
RECORDS DISPOSAT CERTIFICATES

Dates: 1982-
volune: Negllgible
AnnualAccumulation; Negligible
Arrangenent: Chronological by date and number

Reconrnendation: Retain pennanentLy.

ADI{TNISTRATIVE FILE5

Dat.es;
Volune:
Annua I Accumul-at ioh;
Arrangement:

Dates:
valume:
Annual Accumulation r

Arrangement:

Reconmendation:

This record series includes general correspondence uith
otb.er 1av enforcement agencles, professional organizations,
citizens, vendors, and correspondence or prior sheriffs. AIso
included in this series are copies of police reports, general
subJect fiIes, and depart:nental nemos.

Recomnendation: Retain for one (1) year, then dispose of
records no Ionger possessing any further
administrative, fiscaL. legaI, and/or
historical va1ue.

ALARM CoNTRACT TDUPLICATE, RENEWID YEARLYI

t97g-
24 Cu, I"l,
2 Cu. rt.
ALphabetical by subject, Chtonological
by date

1982 -
Negligible
Negliglble
chronological by date

Retain for one (1) year follo ing
expiration, then dispose of.



APPLICATION FOE AUTHORITY TO
OISPOSE OF LOCAL RECOBOS

(coNntuarloN shtEr)

DESCSIPTION OF ITEMS OR RECOSD SEBIES

APPUCATIOH NO. JII.:I:iL*
F.!! -5- ol-16- P.rD&

Recomraendat ion : Retaln reports/case files for khich there
are no Statutes of Llnitations (first-degree
nurder, second-degree lnutder, lnvoluntary
manslaughter, reckless homicide, tr€ason rand forgeryJ and reports/case files on
thefts invo)"ving breach of a flduciary
obligation where the aggrleved party has
been declared to have a legal disabitity for
elghty (80) years, then dispose of.
Retain reports/case files Bhere the
aggrieved party is a minor for which
extend€d linitations for prosecution apply
under Section 3-6 (z) c, d, and e of tfre
'rlllinois clininal Code't for tlrenty-two (22)
yeaxs, then dispose of.
(sEE ATTACHED FoR EXTENDED TIMITATTONS)

9OUI'ITY POPULATION RNPORT (DETENTION CBNTER)

Dates: 1978-
Volume: Negl j.gible
Annual Accurnulation: Neqligible
Arrangenent: Chronologica]

ReconBendation: Retain for three (3)

by date

years, then dispose of.

11. DAITY BONO AND TICNEA toq

Dates: ,982-
volume: 8 cu. Ft.
Annual AccumuLation: 1 Cu. Ft,
Arrangem€nt: chronological

Reconhendation ! Retain for trro (2)

by date

yeats, then dispose of.



APPLICATION FOR AUTHORITY TO
DISPOSE OF TOCAL RECOBDS APfu rcalroN No. =91:.13L

r,g" 15 or 16 r"e"..

43. TRATFIC ACCTDETiT REPORTS

Dates:
Volutus;
AnnuaL Accumulation:
Arrangement :

Recorunendat ion :

TfiAFAIC 
"TCXETS

Dates:
Volurne:
AnnuaI Accumulation:
Alrangement:

Eecomhendation:

lcofl Tr r{uaTr 0N s}rEET)

OESCRIPTION OF ITEMS O8 RECOSD SEBIES

1978-
3 Cu. ft.
i cu. rt.
Chronologlcal by date anai nuhber

Retain for seven (?, years, then dispose of.

1978-
7 Cu, rt.
{ cu, Ft,
ChronologicaL by date

Retain for two (2) years after final court
disposition, then dispose of.

46.

!.ioRK scHEpuLE oF oFFICERS

Datesi 1982-
voLumeI Negligib]e
AnnuaL Accumulation: Negligible
Arrangenent: chronological

Recommendatl-on: Retaln for seven (7)

by rnonth

years. then clispose of.

VACATION AUp._ PERSONNEL LEAVE DAY REOUEST SHEE!

Dates: 1982- .

Volumet 2 Cu. Ft.
Annual Accumulation: Negligibla
Arrangenent: chronological by date

Recomhendat ion: Retain for two (2) years, then dispose of.



'Computing Retenuon Perlode For Local Records Dlsposal Cerltllcalss

I *, ftYf,I:i:,*l;I?I .,. "'. I tr'Bll L<gsl Slzr Dnwcr - a0 Ctt. Fe
I FUU Lsllrll Filc Sir. Drawrr or

Brnk.r Eor - 2,5 Cu- Fl

' Ifyor jurt havc a fery fllar loldcrt (lEr thitr.25Cu..FL j ust cnter Negliglblc st thc cobic fe.t to be dlsposc of.
A 60r sbout tlc tbq copy papc! Is EccivEd la b eround I Cu. Ft

ApproriEstcly 2500 shlrts oI papcrrre coutaiaed ia I Cu, FC

To detcrmine the slze of an eLctrorlc lih, right ctfc[ oo ttc rih DrEr aBd tt.D left alicL o! proplrtils lo dct.rmlnD ibc
KB, MB cB, qr TA

. Ifyou neeil assistance please call (217)782-1080

ln accordanc8 wlth the lllinols Adminbtratlye Coda,
pleaseeubmlta LocalRecords Dlsposal cgrtl0cate, Youmaydlsposg otthp records onceyou havg recelved

an aoDroved coov back from ths Local Rscords UnlL

ln 2016 You May Submlt A Drsposal ceruflcate To Dfspose ol Records Llsted onYow Aqpllc?-tl-o! For
Authortlv to Dtspose ol Loqal Racords

Fo, fhe Followlng Calondar Ysars,

lf The Relention Period Is:
Ldlest Date oI

Records

1 Yeat You May Dispose of Records Dated Decamber 2016 or earlier 2016
2 Years You May oispose ot Records Dated oeoember 2015 or earlier
3 Yeats You May DisposB of Records Dated December 2014 orearlier 2414
4 Years You Mav Olsoose ol Records oated December2013 orearlier
5 Years You May Dispose ofReaords Dated December 2012 oreerlier ?012
6 Ye€rs You Mav Disoose of Recoids Datod Decamber 201 1 or earliea ?o11
7 Years You M69 DlsDosa ol FecoJds Dated Decsmber 2010 or ea,lier 2010
8 Yea You May DIsmsE of Recprds oated O€cernb€r 2009 or earliel 2009

I Yesrs You Mav Dispose o, Records Dated Oecember 2008 or earlier 2008
'10 Years You May Dlspose of Records Datsd December2007 or eadier 2At7
11 Years You May Dbpose ol Reclrds patBd Deoember 2006 or e€dier 2006
12 Years You May Djspos6 ol Records Dated Decemb€r 2005 or earlier 2AA5
'13 Years You May Dis'pose of Records Dated Dscember 20M.or earlier 200{
14 Years You May olspose of Records Dated Decembei 2003 or eafl'er 2003
15 Ye8rs You May Dispose olR6cords Dated D6cember2002 or earlier 2002

60 Years
Siudent Pemanent Records:
Yaar Str:rdent Gradualed, Wrtidrew lrom Oistricl orTransfened 1957

The above are sample reiention periods, your applicat;on may oonl€ln retention periods longer than15 years which
vo0 ,nay oompule accordinqly.

Note


